HAZARD COMMUNICATION TRAINING CHECKLIST













Deadline for 

Person













Completion

Responsible


1.   Identify which employees need training.

     

 FORMTEXT 
     

     

 FORMTEXT 
     

2.   Include new-employee training before their 




first project.





     

 FORMTEXT 
     

     

 FORMTEXT 
     

3.   Inform employees of the specific information 




and training requirements for the standard.

     

 FORMTEXT 
     

     

 FORMTEXT 
     

4.   Notify employees as to the requirements of




the standard and their rights under the law.

     

 FORMTEXT 
     

     

 FORMTEXT 
     

5.   Make certain employees are aware of the




training requirements.




     

 FORMTEXT 
     

     

 FORMTEXT 
     

6.   Inform employees of the different types of




chemicals and the hazards associated with each.
     

 FORMTEXT 
     

     

 FORMTEXT 
     

7.   Instruct employees on the proper handling 




techniques for potentially hazardous chemicals.
     

 FORMTEXT 
     

     

 FORMTEXT 
     

8.   Share with employees the hazards associated 




with performing non-routine tasks.


     

 FORMTEXT 
     

     

 FORMTEXT 
     

9.   Train employees to detect the presence of




hazardous chemicals in the workplace.


     

 FORMTEXT 
     

     

 FORMTEXT 
     

10.
Train employees on how to reduce or




eliminate their exposure to hazardous 




chemicals in their work areas.



     

 FORMTEXT 
     

     

 FORMTEXT 
     

11.
Instruct employees in emergency and first-




aid procedures and in identifying the warning




signs of overexposure.



     

 FORMTEXT 
     

     

 FORMTEXT 
     

12.
Post a list of all the hazardous chemicals in




the workplace.




     

 FORMTEXT 
     

     

 FORMTEXT 
     

13.
Train employees to know when and how to




update this hazardous chemical list.


     

 FORMTEXT 
     

     

 FORMTEXT 
     

14.
Develop an MSDS for each hazardous




chemical in the workplace.



     

 FORMTEXT 
     

     

 FORMTEXT 
     

15.
Fully explain how to use an MSDS.


     

 FORMTEXT 
     

     

 FORMTEXT 
     












Deadline for 

Person













Completion

Responsible


16.
Notify employees of the list of hazardous 






chemicals and MSDSs and where they are




located.





     

 FORMTEXT 
     

     

 FORMTEXT 
     



17.
Explain to employees how to read the




labels of hazardous chemicals and their




warnings.





     

 FORMTEXT 
     

     

 FORMTEXT 
     

18.
Create a system to ensure that all incoming




hazardous chemicals are checked for proper




labels and MSDSs.




     

 FORMTEXT 
     

     

 FORMTEXT 
     

19.
Establish procedures to ensure proper




labeling for containers that hold hazardous




chemicals.





     

 FORMTEXT 
     

     

 FORMTEXT 
     

20.
Develop a way to identify and inform 




employees of new hazardous chemicals




before they are introduced to the workplace.

     

 FORMTEXT 
     

     

 FORMTEXT 
     

21.
Establish a way to inform employees of new 




hazards associated with the chemicals they




already use.





     

 FORMTEXT 
     

     

 FORMTEXT 
     

22.
Develop a way to keep track of which 




employees receive training.



     

 FORMTEXT 
     

     

 FORMTEXT 
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